How to apply for the FEMA
Historic Site Administrator
Position

% FEMA



¥ FEMA

DISCLAIMER: This PowerPoint is intended to provide a
guide to help candidates apply for the FEMA Historic Site
Administrator. The state of Georgia requires candidates
to use EmployGeorgia.com. This PowerPoint is not
intended to supplant any guidance or instruction that
EmployGeorgia.com has provided on how to use its site.
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rements for Position

nave a George address to apply for this position
ne able to pass a public trust background investigation
e at least 18 years of age

nave at minimum a 4-year degree in Historic Preservation
uivalent field); or have 4 years of experience.

pe proficient in Microsoft Office and Google Earth

nave ability to work independently and in stressful

environments
« See position description for further details.
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Job Seekers
Sign in or Create an Account

Create an account and résumé to take full advantage of
Employ Georgia Focus/Career-Explorer and to manage
your job search in one location. Employ Georgia allows you
to:

Create or upload up to 5 résumés

View automatic job matches to your résumé
Search job postings and save your searches
Receive email alerts matching your saved searches
Research careers, employers, and training

Learn more...

Follow Employ Georgia

Employ Georgia Assistance

Help Contact Us
Protect Your Identity
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Employers
Sign in or Create an Account

Create an account and take advantage of the recruitment
tools available to manage your talent search all in one
place and at no cost. Employ Georgia allows you to:

Post job openings

View automatic matches to your job postings
Search résumés and save your searches
Receive email alerts of new job seeker résumés
Invite potential candidates to apply

Learn more...

Terms and Conditions
Job Seeker Employer
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The Georgia Department of Labor is an Equal Opportunity Employer/Program.
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Learn more...
Follow Employ Georgia Employ Georgia Assistance Terms and Conditions

Help Contact Us Job Seeker Employer
Protect Your Identity

|Select Language v| Powered by G0 gle Translate
The Georgia Department of Labor is an Equal Opportunity Employer/Program.

Click on Job Seekers

FEMA




If this is your first time
applying to
EmployGeorgia.com,
click Register for an
account.

If you have already
registered and have a
username and
password, Log in (and
skip to slide 10).

FEMA

Your Job Search Starts With

Your Resume

The first step toward a job is your resume. Most
employers want to see your resume before they'll
even consider you for the job. Your resume is a
great way to start planning and collecting the

necessary information for a successful job search.

That's why Employ Georgia/Career starts by helping
you build a complete, detailed resume that includes
your skills and experience. If you've already written

your resume, you can upload or paste it into Employ

Georgia/Career . We'll help you improve it!

Think of vour resume as a work in nroorecs - vou can

Username
Password

Forgot your password

Register for an account

Registering only fakes two steps, and allows you to create or upload a resume and
see all job postings, including ones recommended for you based on your skills and
expertise.

Explore options without registering >

You may research careers, employers, and programs of study without registering,
but you will not be able to permanently store a resume to see personalized career

options.




Registe r fo r an account STEP 1 OF 2 Sign in | Explore options without registering

+ required fields

The email address you provide will be used as your

Email address » account ussrname.
No email account? Use a free service:

AOLMail, Gmail, Windows Live, Yahoo!

Re-enter email address «

Password # 6-20 characters; must include at least one number;

must not spaces; p i is cose

Re-enter password +

Social Security Number (SSN) B Your SSN will be stored securely. The 55N is used only
to match your account to existing accounts and
consolidate your records, when appropriate. This may
include previ ts for case t,

Re-enter 55N

Unemployment Insurance, etc.

Security question »

Fill out the required
information and then
click Next




Agre ement Sign in | Explore options without registering

Job Seekers

Section 1: Terms of Use

General: The purpose, role, and scope of EmployGeorgia.com is limited to a preliminary and broad matching of
job seekers to potential employers, based on location, desired salary, and other legitimate criteria.
EmployGeorgia.com is a free public service offered to employers and job seekers by the Georgia Department of
Labor (GDOL).

Acceptance of Terms: Please read the following information carefully as it contains the terms and conditions
governing your access to and use of EmployGeorgia.com. If you do not accept and comply with these Terms and
Conditions (hereinafter "Terms"), you may be prohibited from using EmployGeorgia.com by the GDOL (hereinafter
"Operator” or "OPERATOR").

v
EmployGeorgia.com (hereinafter "Site” or "SITE") provides its service to you subject to the following Terms. These

| agree to these terms
Click on | agree to these —

terms, if you agree to
the terms.




DOL | GEORGIA

Job Seekers

job search explore careers & education

o Your customer account 1D is

There is no SSN currently attached to your account

Hi, YOURNAME | a A A Translate

My bookmarks | My account | Sign out

find a jok m

\ Create or upload a resume

New matches for your saved searches HIDE
No results found @
Search for jobs
. Jobs for which you've been encouraged to apply HIDE
YOU are nOW I‘eg |Ste red . % Explore my career options
Show
™ s for which vou've b it N inthe last 7 d Research a specific program of
Ere are no Jobs TOr which youve been encourage O apply in e 135 ays - studv, career or emplover
You may want to take a moment
See what | can study to get
to Crea’te or U pload your Jobs for which you have referral activity HIDE ahead
resume. No referrals found g See where my experience can
take me
Jobs you've recently viewed HIDE

If you decide to upload your
resume you will likely have to
answer additional questions
about each position. The website
will prompt you for this additional
information.

Start your job search now

My resumes

Create or upload a resume best bet for best

matches

You con search for jobs without o resume, buf
results are limited.

My bookmarks

Click on the 'bookmark’ link to save it here.

avhlr;;
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home explore careers & education

YOUR RESUME | SEARCH JOBS

Search job postings @
Once you have created or
uploaded your resume. in Q @ Search within this area ‘ TR of [21p coge

®@Include allwords  OUlnclude any words [ Only show in-state jobs (D]
In the upper left, click on OSearch this state/city
the job search tab

Job ID
Type FEMA into the search =T
box.

() JOB MATCHING @) € WORK AVAILABILITY )
SeIECt the radius based on € POSTING DATE @) € OCCUPATION AND INDUSTRYQ)
your Zip Code.

€ EDUCATION LEVEL @) € EMERGING/HIGH-GROWTH SECTORS )
The CI|Ck GO € SALARY LEVEL @) € PHYSICAL ABILITIES @)

© INTERNSHIPS € TARGET/EXCLUDE BY JOB TYPE )

> LANGUAGES @

3



You will see a list of JOB TITLES
with FEMA as the EMPLOYER.

Search the list for Historic Site
Administrator.

Note that the position is available
in more than one location.

Click on Historic Site
Administrator of the desired
location to apply.

JOB TITLE

Congressional Affairs Specialist

GIS Analyst %

Media Relations Specialist (%

Public Assistant Site Inspector %

Historic Site Administrator fy

Historic Site Administrator

Human Resources Assistant (HR Assistant)

o)

Disclosure Desk

Environmental Consultant (%

EMPLOYER

FEMA (Federal
Emergency
Management Agency
Region IV)

Atkins North America

FEMA (Federal
Emergency
Management Agency

Region 1V)

FEMA (Federal
Emergency
Management Agency
Region 1V)

FEMA (Federal
Emergency
Management Agency
Region IV)

FEMA (Federal
Emergency
Management Agency

Region IV)

FEMA (Federal
Emergency
Management Agency

Region 1V)

Quest Financial

(Staffing Agency)

FEMA (Federal
Emergency
Management Agency

Region IV)

JOB LOCATION

Warner Robins,

Georgia

Atlanta, Georgia

Warner Robins,

Georgia

Atlanta, Georgia

Warner Robins,

Georgia

Atlanta, Georgia

Warner Robins,

Georgia

Atlanta, GA

Woarner Robins,

Georgia

DATE

Oct 11,
2017

Oct 09,
2017

Oct 07,
2017

Oct 06,
2017

Oct 05,
2017

Oct 05,
2017

Oct 05,
2017

Oct 05,
2017

Oct 04,
2017

RATING

......

;;;;;;;;;;

......

;;;;;;;;;;

YRS OF EXPERIENCE

2yrs

3yrs

1yr

4 yrs

4 yrs

2yrs

MORE HIDE AMIA
LIKETHIS THISJOB MATCH?



YOUR RESUME | SEARCH JOBS

« Job results

Review the position
description Historic Site Administrator

And then C||Ck HOW t() ing ID 1676031075 (Job ID 031065)
o
apply for this job to apply

for th |S pOSItlon . Am | a good match? | Find more jobs like this | Do not display this job again lBDOKMARK THIS INFOQ E @

This job has been viewed 20 times

Historic Site Administrator A
H H FEMA (Federal Emergency Management Agency Region IV)
T h e We bS Ite WI I I p ro m pt 935 East Confederate Avenue, SE, Atlanta, Fulton, Georgia (30316)

you to create or upload Applicaion tosing se: 1122017
yO ur resume If yO u h aven ,t Working days vary between weekdays and weekends

Normal work shifts: Varies

al re ady d O n e S O . Houtly "Non-exempt" position

About FEMA (Federal Emergency Management Agency Region IV)

L FEMAs mission s to support our citizens and first responders to ensure that as a nation we work together to build, sustain, and improve our capability to prepare for, protect

Fol IOW th e remainin g Ste p S against, respond to, recover from, and mitigate all hazards. The Federal Emergency Management Agency (FEMA) of the Department of Homeland Security s seeking a limited
number of applicants for TEMPORARY jobs in multiple locations in GA. Seasonal - Not to exceed 120 days with possibility of extension. Local hire appointment does not

to com p | ete th e ap p | I C a‘tl on entitle you to Federal Civilian status. Salaries are comparable to local prevailing wages.

r O C e S S The Federal Emergency Management Agency (FEMA) of the Department of Homeland Security 1s seeking a limited number of applicants for TEMPORARY jobs in multiple
p . locations in GA. Seasonal - Not to exceed 120 days with possibility of extension. Local hire appomntment does not entitle you to Federal Civilian status. Salaries are comparable
to local prevailing wages.

JOB DUTIES: v
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