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Drew Charter School & Georgia Tech Pre-Teaching 
Fall 2018 MakerSpace Assistant Internship Position
For current GT undergraduates and graduate students in good academic standing
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Deadline: August 20, 2018 by 11:59 p.m. 
Term: Fall 2018 (September 4 – December 14, 2018) 

This is an unpaid internship. 

JOB DESCRIPTION

Drew Charter School and Georgia Tech Pre-Teaching have collaborated to offer this opportunity as a Georgia Tech Pre-Teaching internship for current Georgia Tech undergraduates and graduate students in good academic standing.
The MakerSpace Assistant is responsible for a variety of clerical and physical routines in order to maintain the MakerSpace(s) at Drew Charter School. The MakerSpace Assistant helps to maintain tools, provides knowledge to patrons about the tools, and provides making assistance to patrons.  The MakerSpace Assistant works closely with other parties involved in the support and promotion of the MakerSpace and cultivates and maintains dynamic relationships with individual faculty, staff and students, and the Drew/East Lake community at large. Maintaining a flexible schedule and some night and weekend work is required.  

The MakerSpace Assistants stand to have a huge impact on the school culture and community through their interactions with students, staff, community members, and visitors. Assistants will be the friendly face of making for patrons of the MakerSpace(s).

REQUIRED WORK SCHEDULE 

· 9AM-3PM Saturdays plus Tuesdays and  Thursdays 3PM-7PM 
· 14 – 19 hours/week
· Must be available September 4 – December 14, 2018
· Assistant is required to work from home during Drew’s fall break (October 8 – 12) and Thanksgiving break (November 19 – 23) to meet the 16 work week internship requirement. Specific work will be determined by the internship supervisor.
LOCATION

Drew Charter School
300/301 East Lake Blvd.
Atlanta, GA. 30317 
http://steamatdrew.weebly.com 
KEY RESPONSIBILITIES
Duties for the MakerSpace Assistant may include but are not limited to: 
· Greet visitors and engage patrons
· Maintain equipment and supplies on a daily basis
· Train patrons on equipment use and operational procedures 
· Participate in MakerSpace promotion and development 
· Collect data regarding Makerspace use and interest
· Provide a safe environment for users
· Assume similar and additional duties as assigned
· Be flexible and support organization changes
· Lead maker workshops every other week in the Makerspace on a chosen maker topic
KNOWLEDGE, SKILLS, ABILITIES AND COMPETENCIES
The following knowledge, skills, and competencies are required to successfully perform:
· Knowledge of computers and other forms of technological equipment
· Knowledge of contemporary office software, office procedures, and equipment
· Ability to teach/train others 
· Ability to perform clerical tasks accurately with close attention to detail
· Effective oral and written communication skills
· Ability to work collaboratively 
· Ability to establish and maintain effective working relationships
· Ability to deal tactfully and courteously with others 
· Ability to work effectively without direct supervision
PREFERRED QUALIFICATIONS
· Advanced computer use skills and/or experience with “maker” equipment 
· Experience with public relations
· Experience diagnosing and troubleshooting mechanical systems, computer, and 
                 instrumentation problems  
· Technological equipment or computer maintenance/management experience
· Teaching experience 
PHYSICAL DEMANDS
· Ability to lift up to 50lbs and to stand for long periods of time 
TRANSPORTATION
· Must have adequate transportation plans for trips to and from campus.  
· Personal vehicles are not a requirement. MARTA bus lines stop parallel to the school, and campus is a short ride-share away from downtown. 
INTERNSHIP BENEFITS/ COMPENSATION
· Georgia Tech students chosen for this position can register the internship as Pre-Teaching internship through the Center for Career Discovery and Development to receive three (3) audited credit hours and transcript designation. Audit credit hours are tuition and fee-free and serve as academic place holders towards full-time status. 
· The internship is unpaid.
· Contact Susan Belmonte, Pre-Teaching Advisor, sbelmonte@gatech.edu.

APPLICATIONS
Must be received by August 20, 2018 by 11:59 p.m. to be considered.
To apply send resume and a cover letter to:
Courtney Bryant, STEAM Coordinator Drew Charter School, teacherbryant@gmail.
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QUESTIONS OR WANT HELP WITH YOUR APPLICATION MATERIALS?

Susan Belmonte, Georgia Tech Pre-Teaching Advisor, sbelmonte@gatech.edu
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